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IToso:keHHe 0 3aIMTE MEPCOHAIBHBIX TAHHBIX PA0OTHUKOB
MEBOY uues Ne 4

1. O0uIne moJI0KeHUus

1 .1. Hensbto panHoro IlonmokeHust SBISIETCA 3alUTa MEPCOHANBHBIX JIAHHBIX
pabOTHUKOB OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HETPABOMEPHOTO WX MCIIOJIb30BAHUS
WJIU YTPATHI.

1. 2. Hacrosimee Ilonmoxkenue pazpaborano Ha ocHoBaHuu crareii Koncruryuwmu PO,
Tpynooro Kogexca P®, Komexca 00 agMHUHHMCTpaTUBHBIX INpaBOHApylleHUsix PO,
I'paxnanckoro Kogekca P®, Yronosunoro Konekca P®, a Taxkxe denepanbHOr0O 3akoHa
«O06 unpopmanmu, nHGopMaTuzanuu U 3aumrte nHGopmanumy» , OeaepaibHbIA 3aKOHA
ot 27 utonst 2006 . N 152-®3 "O nepcoHanbHBIX JaHHBIX'.

1.3. TlepcoHanbHble JIaHHBIE OTHOCATCS K KaTeropuu KOH(PUACHIIMATBHOMN
uHpopMaruu. PexxumM KOHOUICHIMAIBHOCTH TEPCOHANBHBIX JIaHHBIX CHHMAETCS B
Ciydasix O0C3JIMYMBAaHUS WU 1O UCTEUYCHHH 75 JIET CpOKa XpaHEHUs, €CIIM WHOE He
OTPEICTICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEp)KIAaeTCsl W BBOAUTCS B JCHCTBHE MPUKA3ZOM
JIUPEKTOpA TIKOJBI W SIBJISCTCS O0S3aTeIbHBIM JJIsi UCTIOJHEHUS BCEMHU PaOOTHUKAMH,
MMEIOIIMMHU JOCTYI K MEPCOHATBHBIM IaHHBIM COTPY/THUKOB.

2. IlonsiTHe M cocTaB NMEPCOHAJBHBIX TaHHBIX

2.1. TlepconanbHble JaHHBIE pabOTHUKA uHdopmarus , HeoOXoauMas
paboTomaTeio B CBSA3M C TPYJAOBBIMH OTHOIICHUSMH M KacCaloIIHecs KOHKPETHOTO
paborauka. Ilog wuHpopManmeirt o pabOTHHKAX IOHUMAIOTCS CBeACHUS O (hakTax,
COOBITHSIX M OOCTOATEIHCTBAX >KU3HU PaOOTHHKA, MO3BOJIAIONINE HACHTU(DUIIMPOBATH
€r0 JINYHOCTb.
2.2. B cocTaB nepcoOHaIbHBIX JaHHBIX pA0OTHUKA BXOJSAT:

- aHKETHBIC U OuorpaduyecKkue JTaHHbBIC;

- oOpa3oBa HUE ;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXe;

- CBEIICHUS O COCTaBE CEMbH;

- TaCTIOPTHEIE JTAHHBIC,

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUs O 3apabOTHOM IIaTe COTPYIHHKA;

- CBEJICHUS O COIMAJIBHBIX JIBIOTAX;

- CIEIUATBLHOCTD ,



3aHUMaeMas JOHKHOCTB;
HaJM4YHUE CYIUMOCTEH ;

aapecC MCC Ta JXUTCIIbCTBA,

JOMaITHui TenedoH;

MECTO pa0OThI WK y4eObl YICHOB CEMbU U POJCTBEHHUKOB ;

- XapakTep B3aMMOOTHOIIICHUH B CEMbC;

- coJiep>KaHue TPYAOBOTO I0TOBOPA;

- COCTaB JICKJIApUPYEMbIX CBEACHUHN O HAIMYMH MaTepPHAIbHBIX IIEHHOCTEH;

- coliep)KaHue JeKIapalii, MoJaBaeMol B HaJIOTOBYEO WHCIICKIIUIO;
MOVTMHHHUKY U KOTIMHU MPUKA30B 110 TUIHOMY COCTaBY;

JIMYHBIE JIeTIa U TPYIOBbIE KHUKKH COTPY/IHUKOB;

OCHOBAHWSI K IPHKA3aM I10 JINYHOMY COCTaBY;

- Jenia, CONIEpKallie Marephalibl [0 TOBBIINICHUIO KBUIM(UKAIUN U
MEPETOJIrOTOBKE COTPYIHUKOB , HX aTTECTAIINH, CIIYKEOHBIM PACCIICIOBAHUSM;

- KOIIMM OTYETOB, HAIIPABJIIEMbIE B OPraHbl CTATUCTUKHU.
2.3. JlaHHBIE JOKYMEHTBHI SIBISIFOTCS KOH(QUACHUMAIBbHBIMM, XOTS , YUUTBIBAs MX
MaccoBOCTb M €IWHOE MECTO 00pabOTKM M XpaHEHHs - COOTBETCTBYIOUIMH Tpud
OrpaHUYEHHUs HA HUX HE CTaBUTCH.

3. O0padoTKa nepcoHa bHBIX JAHHBI X

3.1. Ilon 00paboOTKOIl MEepCOHAIBHBIX JAaHHBIX PAOOTHHKA TOHUMAETCS IOIy4YCHHE,
XpaHeHue, KOMOWHUpOBaHHME , TepeJada WiId J00€ JIpyroe HCHOIb30BaHHUE
NEPCOHATILHBIX JAHHBIX PA0OOTHHKA.

3.2. B mensax obecrnieueHus mnpaB M cBOOOJ YeNOBEKa U TpakJaHWHA padoTonaTesb U
€ro NpEeJCTaBUTENNM MpU 00pabOTKE MEPCOHATIbHBIX JaHHBIX PAaOOTHHKA OOS3aHbI
coOroaTh ciaeayronme oomnme TpeOoBaHus:

3.2.1. OOpaboTka TMEpPCOHANBHBIX JAHHBIX pPAa0OTHUKA MOXET OCYIIECTBISATHCS
UCKJIIOYUTEIIBHO B ILIENAX 00ecreyeHus] COOMIOACHUS 3aKOHOB M HMHBIX HOPMaTHBHBIX
MPABOBBIX AKTOB, CONEHCTBUS pabOTHUKaM B TPYIOYCTPOWCTBE, OOy4YeHHH U
MPOJABIKEHUU TI0 CIIyX0e, oOecrieueHrs JUYHONH 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayeCTBa BBINOJHAEMONM paboThl M 00€CHeYeHUs] COXPAHHOCTH
MMYIIECTBA.

3.2.2. Ilpm omnpeneneHun o0bEMAa U Ccopep)kaHUS 00pabaTHIBAEMBIX IE€PCOHATBHBIX
JMaHHBIX paOOTHHMKA paboTomare Jib JIOJDKEH PYKOBOACTBOBaThcsi KoHCTHTYIHEH
Poccuiickoit @eneparnuu, Tpynossim Kogekcom u uHbIMU (eepaabHbIMUA 3aKOHAMHU.
3.2.3. llonmyyeHne MNEpPCOHANBHBIX JAHHBIX MOMKET OCYILIECTBISATHCS KakK IyTEM
NPEICTAaBICHUSI WX CaMUM pPAa0OTHUKOM , TaK W MyTEM TMONYYCHHS WX W3 HHBIX
HCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHBIE CIEAYET MOIy4aTb y Hero camoro. Eciu nepcoHaibHble
JTaHHBIE PAO0OTHUKA BO3MOXKHO TOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK
JIOJDKEH OBbITh yBeZAOMJIEH 00 3TOM 3apaHee M OT HEro JO0JDKHO OBbITh IOJYYEHO
NUCbMEHHOE comtacue. PaboTto narenb J0MKEH COOOMUTH pabOTHHKY O WENsix
MPEINoIaraéMbIX UCTOYHUKAX M CIIOCO0axX MOTyUYEHHUS TIEPCOHAIBHBIX JAHHBIX, a TaK JKe
0 XapakTepe MOIJICKAIUX MOJYyUYEHHUIO MEPCOHANBHBIX JIaHHBIX U MOCIEICTBUAX OTKa3a
pabOTHHKA /1aTh MUCBbMEHHOE COMIACHE HA UX I10J1 YUYEHUE .



3.2.5. Paboronarens HEe UMEET MpaBa Mody4yaTh U 00padaThIBaTh MEPCOHAIbHBIC

JaHHBbIE pabOTHUKA O €TO MOJUTUY €CKUX, PETUTHO3HBIX U UHBIX YOSKIEHUSX U YaCTHOU
KU3HU. B ciyyasix, HEOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIIEHUI
JIAaHHbIE O YaCTHOW >KU3HU paboTHHKA (MHOpMAaLUs O KHUIHENEATEILHOCTH B cdepe
CEMEMHBIX OBITOBBIX, JUYHBIX OTHOIICHHWH) MOTYT OBITh MOJyueHbl U 00pabOTaHBI
paboTofaresneM TOJIbKO C €ro MUCbMEHHOI'O COIIacusl.
3.2.6. Paboronarens He HMeEET IMpaBO MOIy4yaTb M 0OpalaTbiBaTh IEPCOHAIBHBIC
JaHHBIE PAOOTHMKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSX WIN €ro
OpoQCOIO3HOM  JESATEIbHOCTH , 3a HCKJIIOYEHHEM CIIy4aeB, IpelyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.
3.3. K obOpabotke, nepenaue U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKA MOTYT
UMETH JIOCTYT COTPYIHUKU:

- Oyxranrepuu;

- COTPYIHUKHU KaJIpOBOI CITyKOBI;

- 3aMECTUTENIN AUPEKTOPA.
3.4. Hcnonb3oBaHHE NEPCOHAIBHBIX JIAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUH C
LEJISIMU, OIPEJEIIUBILIMMU UX MOJIy4YEHHUE.
3.4.1. TlepconanbHble TaHHBIE HE MOTYT OBITh HCIIONB30BAHBI B IENSAX MPUYHMHEHUS
UMYULIECTBEHHOTO U MOPAJbHOIO BpeJa rpa)<aHaM, 3aTpyJHEHMs pealu3aluy Mpas U
cBoOon rpaxnan Poccuiickoit @enepanuu. OrpanndyeHue npas rpaxjaaH Poccuiickoit
®denepalniii Ha OCHOBE MCIIOJIB30BaHUS HH(DOpManuu 00 MX

COLIMAJILHOM IIPOUCXOXKICHUH, HaIlMOHAJILHOM, SI3BIKOBOM,
PEIUTHO3HOMN O pacoBoil, u 3alpelieHo U KapaeTrcsi B
MapTUUHOU
MIPUHAJIE)KHOCTH

COOTBECTCTBHH C 3aKOHOJAaTCIbCTBOM.

3.5. Ilepemauya mepcoHAJbHBIX JAHHBIX PA0OOTHHKA BO3MOKHA TOJBKO € COIJIACHS
PaGoOTHHKA WJIM B CJIy4YasiX, MPSMO NPeAyCMOTPEHHBIX 3aKOHOAATeJIbCTBOM.
3.5.1. Tlpu mepemaye NEPCOHANBHBIX JAHHBIX pPaOOTHUKA paboTomaresb JOJKEH
coOMroIaTh CaemyIonre TpeOOBaHNUS:
- HE CO00IIaTh MepCOHANIbHBIC TaHHBIE PAaOOTHUKA TPEThEl CTOPOHE Oe3
MMCbMEHHOTO commacus paOOTHHKA, 3a WMCKJIFOUEHHUEM CIIy4aeB, KOrja 3TO
HE00XOIMMO B TICJIAX MPEAYIPEKICHUS YIPO3bl )KU3HU U 310POBbIO0 paOOTHHKA, a
TaK)Ke B CIIy4asiX, YyCTAaHOBJICHHBIX (pe/iepalbHbIM 3aKOHOM;
- HE COO0O0IaTh MepcoHaIbHbIC JaHHBIE PA0OTHUKA B KOMMEPUYECKHUX IEIIAX
0€3 ero MUCbMEHHOI'O COIVIACHsI;
- TPeAyNpEenuTh JIUII, MOTYYAOIINX IMePCOHANILHBIC TaHHbIC PAOOTHHKA, O TOM,
9TO 3TH JIaHHBIE MOTYT OBITh WCIIOJIB30BAHBI JIMIIH B LENSIX, JUISI KOTOPBIX OHH
COOOIIEeHbI, U TPeOOBaTh OT ITUX JIMI[ TOATBEPIKIACHHUS TOTO, YTO 3TO MPABUIIO
coOmroneHo. JIuia, momyJaromue nepCcoOHaIbHBIE TaHHbIE pA0OTHUKA, 00sI3aHbI
coOmronaTh pexuM CEKPETHOCTH (KOH(UACHIINATIEHOCTH).
JlaHHOE TOJIOKEHHE HE paclpocTpaHsIeTcs Ha 0OMEH NEPCOHATBHBIMY JTAHHBIMH



pabOTHUKOB B MOPSAIKE, YCTAHOBICHHOM (peepaabHbIMU 3aKOHAMMU;
- paspemiaTb JOCTyH K TIE€PCOHAJbHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHEIMANIbHO YIMOJHOMOYEHHBIM JIMIAM, OIpPEACNIEHHbIM MPUKA30M [0
OpraHW3alv{, TPU ITOM YKa3aHHBIC JIWIA JOJDKHBI UMETh MpPaBO MOIyYarb
TOJBKO T€ TEPCOHANbHBIC JaHHBIE PAaOOTHHKA , KOTOpbIE HEOOXOAMMBI IS
BBINOJIHEHUS! KOHKPETHBIX (DYHKIIMIA;
- HE 3arpalivBaTh UH(OPMAIMIO O COCTOSHUU 3/10pOBbsl pabOTHHKA, 32
UCKJTIOYEHHEM TEX CBEIEHHUI, KOTOpble OTHOCATCI K  BOOPOCY O
BO3MOKHOCTH BBITTOJTHEHHSI pAOOTHUKOM TPYJOBOHM (PyHKIIUY;
nepefaBaTh  IEpCOHAJbHBIE  JaHHbIE pabOTHHKA  IMPEICTABUTENIAM
paboOTHUKOB B TOps [JKe, YycTaHoBIeHHOM TpynoBbiM Komexkcom , u
OTpaHUYMBATHL 3Ty WHGOPMALMIO TOJBKO TEMU MEPCOHATBHBIMU JTaHHBIMU
paboTHHMKA, KOTOpBIE HEOOXOAWMBI  JUIsl  BBIMOJHEHUS  yKa3aHHBIMU
OPEJCTABUTEISAMH UX (PYHKLUH.
3.5.2. Ilepenaua mEepCOHANBHBIX NAaHHBIX OT JEpiKaTellsd WU €ro IpeAcTaBUTENEH
BHEIIHEMY TTOTPEOUTEII0 MOXKET JAOMYCKATHCS B MUHUMAJIBHBIX 00BbEMAax U TONBKO B
LEJIAX BBINOJIHEHHUS 33/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOW NpHUYMHE cOOpa 3TUX
JTaHHBIX.
3.5.3. Tlpu nepenmaue mNepCOHANBHBIX JAHHBIX PAOOTHHKA NOTpeOUTENsiM (B TOM
qHciie U B KOMMEPUYECKUX LIEJsIX) 3a Mpeiesibl OpraHnu3alun paboToareib He JOJDKeH
coO0IIaTh ATU JAHHBIE TPEThEU CTOPOHE 0€3 MUCHMEHHOTO corlacus pabOTHHKA, 3a
UCKJIIOUEHUEM CIydaeB, KOrJa 3TO HEOOXOAMMO B LEJSIX MPEIyNPEXKICHUS YTPO3bI
KU3HA W 370pPOBbI0 paOOTHHKA WM B CIydasx, YCTAHOBJICHHBIX (enepanibHbIM
3aKOHOM.
3.6. Bce wmepsl KOHQUACHUMATBHOCTH IpH cOope, 00paboTke M XpaHEHUU
MEePCOHATIBHBIX JAHHBIX COTPYJHUKA PACIPOCTPAHSIO TCs KaKk HAa OyMakHbIE, TaK U
Ha 3JIEKTPOHHbIE (ABTOMATU3UPOBAHHBIE) HOCUTENIN HH(OPMALIUH.
3.7. He [nomyckaercsi OTBe4aTb Ha BONPOCHI, CBA3aHHBIE C Nepenade
NepCoHaIbHON MH(OpMAITNH 110 TesiePoHy Win (akcy.
3.8.  XpaHeHuE MNEPCOHAIBHBIX [JAHHBIX JOJKHO TMPOUCXOJUTh B TOPSAKE,
MCKJTIOYAIOIIEM UX YTpaTy WK UX HEMPaBOMEPHOE MUCIIOIb30BAHNUE.
3.9. Tlpu npuHATHH pEUICHH, 3aTparuBarOINX HHTEPECHl paboTHHUTI<a,
pabotomarenb HE HMEET TIpaBa OCHOBBIBATHCS Ha TEPCOHANBHBIX JaHHBIX
pabOTHHKA, TIOJYYCHHBIX HCKIIOYMTENBHO B PE3yJbTaTe WX aBTOMATU3WPOBAHHOU
00pabOTKM WM 3JIEKTPOHHOIrO moiydeHus. Pabortomarenb yuuThIBaE€T JIMYHBIE
KayecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIN U 2((HEKTUBHBIN TPY/I.

4. I[OCTyl'[ K MEPCOHAJTbHBIM JaHHBIM

4.1. BuyTpennuii noctyn (40oCTyn BHYTpU OpraHU3alun).

4.1.1. IIpaBo nocTyna K NepCcOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- JUPEKTOP LIKOJIBI;
- paOOTHUKHU KaJPOBOU CITY>KOBI;



- caM pa0OTHHUK, HOCUTEIb ITaHHBIX.
- npyrue COTPYIHMKH  OpraHU3aLuu npu
BBINOJIHEHUH UMU CBOMX CIIy’K€OHBIX 00s13aHHOCTEH.
4.1.2 . IlepeyeHp NHUIl, MUMEIOLUIUX JOCTYIl K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB,
OIIpEIENIAETCS AUPEKTOPOM LIKOJIBI.
4.2. BHemHu 10CTyTI.
4.2.1. K umcmy MaccoBBIX TOTpeOWTENCH MEepPCOHAIBHBIX MAaHHBIX BHE OpraHU3aIluU
MOYKHO OTHECTH IOCY/IapCTBEHHBIE U HETOCYIapCTBEHHBIE (DYHKIIMOHAIbHBIE CTPYKTYPBI:

HaJIOTI'OBbIC MHCIICKUHNH,

IMpaBOOXPAHUTCIIbHBIC OPraHbl;
OpraHbl CTATUCTUKH,

CTPaxOBbIC aIrCHTCTBA,

BOEHKOMATBhI;

- OpraHbl COIUATBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (DOH/IBI;

- MOJIpa3/ieNICHUs] MyHULIUIIAJbHBIX OPraHOB yIPABICHUS;
4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHBl UMEIOT JOCTYIT K HH(OPMAITUH TOJIBKO B cdhepe
CBOEH KOMIIETCHIIHMU.
4.2.3. OpraHusanuu, B KOTOpPbIE COTPYIHHUK MOXKET OCYUIECTBIISTh MEPEUUCIICHUS
JICHEX)KHBIX CPENICTB (CTpaxoBble KOMIIAHWH, HErOCyIapCTBEHHBIC MEHCHOHHBIE (HOHBI,
07IaroTBOPHUTENbHBIE OPraHU3ALNN, KPEIUTHBIE YUPEKACHUS), MOTYT MOIYYUTh JOCTYH K
MEePCOHAIBHBIM JJaHHBIM PA0OTHHMKA TOJIBKO B CITydae €ro MUCbMEHHOTO pa3peLIeHusl.
4.2.4. [lpyrue opraHu3aiium.
Cenenuss o0 paboTarolieM COTPYOHHKE WM YK€ YBOJIEHHOM MOTYT OBIThH
MPEIOCTaBICHBl JIPYTOM OpraHu3aluyd TOJNBKO C MHCHbMEHHOTO 3ampoca Ha OlaHkKe
OpraHu3aliy, ¢ MPUJIOKEHUEM KOITMU HOTapHAIbHO 3aBEPEHHOIO 3asBJICHUSI PA0OTHHKA.
[lepconanpHbIe JaHHBIE COTPYAHUKA MOTYT OBITH MPEIOCTABICHBI POJICTBEHHUKAM WU
YJIEHaM €r0 CEMbH TOJIBKO C MMCBMEHHOTO Pa3pelieHnus CaMoro COTpyAaHHKa. B ciydae
pa3Boja ObIBIIAs CyNpyra (CynpyT) UMEIOT MPaBo OOPATUTHCS B OPraHU3ALUI0  C

IUCBbMEHHBIM 3ampocoM O pa3Mepe  3apa0OTHOM  ruiarkl

corpynnuka 6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaJIbHbIX JAHHBIX

5.1.  Ilom yrpo3oil WiaM OMAcCHOCTBIO YTPAThl NMEPCOHAIBHBIX JAHHBIX MOHHUMAETCS
€IMHUYHOE UM KOMIUIEKCHOE, PEajJbHOE WIH IMOTEHIUAIbHOE, aKTUBHOE WJIM MTACCUBHOE
MPOSIBJICHUE 3JI0YMBIIIJIEHHBIX BO3MOXXHOCTEH BHEUIHMX WM BHYTPEHHHUX HMCTOYHHMKOB
yIpo3bl CO37aBaTh HEOMArompHsITHBIE  COOBITHS, OKa3bIBaTh J€CTA0MIM3UPYIOIICe
BO3/ICIICTBHE HA 3alUIIAEMYI0 HH()OPMALIUIO.

5.2.  Puck yrpo3sl JoObIM HWH(M)OPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIC
OenCcTBUS, OKCTpEMajbHBIE CHUTyallud, TEPPOPUCTUYECKHE JICUCTBUSA, aBapUu
TEXHUYECKHUX CPEJICTB U JIMHUHU CBS3H, Apyrue 00bEeKTUBHBIE 0OCTOSTENHLCTBA, a



TaK)K€ 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHbIE B BO3HMKHOBEHHM YIPO3BI
JuIa.
5.3. 3ammura MEPCOHAIBHBIX  JIAHHBIX  TPEJCTABISET cO00OM  JKECTKO
penIaMeHTUPOBAHHBIN u JUHAMUYECKU TEXHOJIOTMYECKUN npouecc,
NpeayNpeKIaloNIuil HapylIeHUe IOCTYIHOCTH, LEJOCTHOCTH, IOCTOBEPHOCTH U
KOH(HUJICHUMAIBHOCTH TIEPCOHAJIbHBIX JaHHBIX M, B KOHEYHOM CUETE,
oOecreuynBaroIfil 10CTaTOYHO  HAJEXKHYI0  0€30MacHOCTh  MH(pOpManuu B
MpOLECCE YIPABICHYECKON U TPOU3BOJICTBEHHOU JIESITEIbHOCTH KOMIIAHUH.
5.4. 3amuTa MNEpPCOHANBHBIX JIaHHBIX pa0OTHHKA OT HENPAaBOMEPHOIO HX
WCTIOJIH30BAHMUS I yTPAThI IOJDKHA OBITH OOecrieueHa paboToAaTeNieM 3a CYET ero
CPEZACTB B MOPSJKE, YCTAHOBICHHOM (heZiepaibHbIM 3aKOHOM.
5.5. «BHyTpeHHss 3amuray.
5.5.1. OCHOBHBIM BMHOBHHMKOM HECAHKI[MOHUPOBAHHOTO JOCTYIa K MEPCOHATbHBIM
JAHHBIM SIBJISIETCSI, KaK MPaBUIIO, MEPCOHAN, pabOTaONIUK ¢ JOKYMEHTaMU U 6a3zaMu
JMaHHbIX. PermameHrtanusi nocTyna mnepcoHana K KOH(PHUAECHLIMAIBHBIM CBEICHUSM,
JOKyMeHTaM M 0a3aM JaHHBIX BXOAMT B YHCIO OCHOBHBIX HaIpaBiICHUN
OpraHU3allMOHHOW 3alUThl WH(GOPMALMKM U TpeAHAa3HAYeHa [JIsl pa3rpaHUyeHUst
MOJTHOMOYMI MEXKY PYKOBOJUTEISIMU U CIIELUATUCTAMU OPraHU3aLUH.
5.5.2. Jlna obecnieueHUU BHYTPEHHEH 3alUThl MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
HEOOXOAMMO COOTIONATh P Mep:
- OrpaHUYEHUE U peraMeHTanus cocTaBa pabOTHUKOB,
(GyHKIMOHANBHBIE OOS3aHHOCTH KOTOPBIX TpeOyloT KOH(UICHIMATBHBIX
3HAHUM;
- cTporoe mu3buparesibHOE U 0OOCHOBAHHOE paclpesiesieHne JOKYMEHTOB
1 THPOPMALIUU MKy PaOOTHUKAMU;
- palMoHaNbHOE pa3MelnieHne pabounx MecT pabOTHHUKOB, MPU KOTOPOM
HCKJIIOYAIOCh ~ Obl  OCCKOHTPOJBHOE  HCIOJB30BAaHHME  3alUIIAEMOI
uHbOpMaIINH;
3HaHHE€ pa0OTHUKOM TpeOOBaHUI HOPMATHBHO
METOJMYECKUX JIOKYMEHTOB I10 3aIlUTe HH()OPMALIMKM U COXPAHEHUH TAlHBI;
- HaJIMYUEe HEOOXOMUMBIX YCIOBUH B TOMEIIEHUH s padoThl C
KOH(DHUICHIIUATBHBIMH IOKYMEHTaMH 1 0a3aMH TaHHBIX;
- OIpeJeNIeHNE U peTrlIaMeHTaIHsI COCTaBa paboTHUI<OB, UMEIOLTNX TTPABO
nocTtyna (BXoAa) B IIOMEIIEHHWE, B KOTOPOM HAXOAUTCS BBIYUCIHUTEIbHAS
TEXHHKA;
- OpraHu3anus nopsiika yHUYTOXEeHUsI UHpOpMaLnH;
- CBOEBPEMEHHOE BBISIBIICHUE HapyIIEHUs! TPEOOBAHUN pa3peInTesIbHOM
CUCTEMBI JJOCTyIa paOOTHUKAMHU MOAPA3IEICHHUS;
BOCIIUTATENIbHass M  pa3bACHUTENbHAs paboTa C  COTpyIHUKAMU
MOJIPA3ICIICHNUs IO IPEAYTIPEKICHHUIO YTPAThl IIEHHBIX CBEIEHUI mpu padore
C KOHpUICHIIUAIBHBIMH JOKYMEHTAMU;
- HE JIOMYCKAeTCsl BblJaya JMYHBIX JIeJ COTPYAHMKOB Ha paboune mMecTa
pykoBoauTenei. JIMuHbIe /1e1a MOTYT BbIJIaBaThCs Ha pabO4yHMe MECTa TOJBKO
JTUPEKTOPY IMIKOJIBI, pA0OTHUKAM KaJpPOBOT0 OTJIENA.



5.5.3. 3amuTa nepcoHaabHbIX JAHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCHUTEISX.
Bce nanku, coneprkaiiue nepcoHaibHbIe JaHHBIE COTPYIHUKA, I0JKHBI OBIThH
3aIUIIEHbI TTAPOJIEM.

5.6. « BHeurHas 3ammra.

5.6.1. lna 3aIUThI uH(popManuu CO3JIal0TCS U
KOH(HUICHIIUATILHOM 11eJIeHaNpaBICHHbIC TPYAHOIIPEOAOTUMbIE
HeOJIaronpusiTHbIC yCIIOBUS

NPEnsATCTBUSL  JUIsl  JIMIlA, TBITAIONIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIM
JOCTYI u OBJIaJICHUE uH( opMmaruei. [enbto u pe3yIbTaTOM
HECAHKIIMOHUPOBAHHOTO JOCTYMa K HH()OPMAIMOHHBIM peCcypcaM MOXKET ObITh HE
TOJIbKO OBJIQJICHUE IIEHHBIMU CBEIACHUSMH U UX HCHOJIb30BAHUE , HO U UX
BUJIOM3MEHEHUE, YHU YTOKEHUE , BHECEHUE BUpYCa, ToJMeHa , (panbcuduxarius
coJiepKaHUsl PEKBU3UTOB IOKYMEHTA U JIp.
5.6.2. Tlon TMOCTOPOHHUM JIMIIOM TMOHUMAETCS J000Ee JHUIO, HE UMEIoIIee
HEMOCPEJCTBEHHOTO0 OTHOILIEHUS K JCSTENIbHOCTU YUYPEKICHUsS, IOCETUTENH,
pabOTHUKU APYTHX OPraHU3AIMOHHBIX CTPYKTYyp. [locTopoHHME nuna HE JOIKHBI
3HaTh pachpejesneHne (QpyHKIM , paboyue MpoIecChl, TEXHOJIOTHUIO COCTABIICHUS,
odopmIieHHsI, BEICHHUS M XPaHEHHUS TOKYMEHTOB, A€l M pabodynx MarepuaioB B
OTJeJIE KaJIpOB .
5.6.3. Jlns obecrnieueHrs BHEIIHEHW 3allUThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE0OX0AMMO COOITIONATh PSi MEp:

- MOPSIAOK IIpHeMa, yUeTa U KOHTPOJISL AEATEIbHOCTH MTOCETUTEIIEH;

- IPOITYCKHOW PEXUM OpraHU3aLu;

- TCXHUYCCKHUEC CPCACTBA OXpPaHbl, CUTHAJIN3alluH;

- MOPSITIOK OXpaHBI TEPPUTOPHH, 3IaHUH,
TIOMEIIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOoBaHUA K 3aIlnTe nHpopManuu

npu WHTEPBBIOUPOBAHUH U coOeceTOBaHMSIX.

5.7. Bce nuna, cBsI3aHHbBIE C MOIY4YEHHUEM, OOpPaOOTKONW M 3alUTON MEPCOHATBHBIX
JAHHBIX, OOs3aHbl IMOANUCATh O0S3aTE€IbCTBO O HEPA3MIAIIEHUU MNEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB.

5.8. TTo BO3BMOXXHOCTH NEepPCOHANIbHbIE JaHHBIE 00€3TMUNBAIOTCS.

59. Kpome Mep  3aliUThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3aKOHO/IATEeNIbCTBOM , paborojareny, paOOTHUKM U HMX MPEACTABUTENH MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aLUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u o0si3aHHOCTH Pa0OTHUKA

6.1. 3akpernieHne TmpaB pa0OTHUKA , PEIIAMEHTHUPYIONIMX 3alllUTy €ro
NEPCOHATBHBIX  JIAHHBIX, O00ECIIEYMBACT COXPAHHOCTh TIOJHOM W  TOYHOU
uHpopmaiuu o HEM.

6.2. PabOTHUKM M MX MPEICTABUTEIH JTOJDKHBI ObITh O3HAKOMIICHBI TIOJ] PACITUCKY C
JOKYMEHTaMH  OpraHW3alliH,  YCTAaHABIMBAIOIIMMH  TOPSAOK  00paboTKH



MIEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, a TakkKe 00 MX MpaBaX M OOSM3aHHOCTSIX B
3TOU 00JIaCTH.

6.3. B nmemax 3amuThl NEpCOHANBHBIX NaHHBIX, XpaHAMUXCA Yy paboromarers,
pabOTHUK UMEET MPABO:

- TpeOOBaTh UCKIIFOUEHMSI UM UCIIPABICHUS] HEBEPHBIX UM HETIOJIHBIX
NEPCOHAJIBHBIX JAHHBIX.

- Ha CBOOO/HBIN OeCIUIaTHBIN TOCTYI K CBOMM NEPCOHAIBHBIM JaHHbIM,
BKJIIOYash IMpaBO Ha IMOJIydeHHE KOMMHA JII0OOM 3amucu, conaepKalen
NIEPCOHAJIbHBIEC JaHHBIE;

- NIEPCOHAJIbHBIE JAaHHBIE OLIEHOYHOTO XapaKTepa J0IOJHUTh
3asiBJICHHEM, BBIPAJKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

- ONpPEAENATh CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX NIEPCOHATBHBIX
JAaHHBIX;

- Ha COXPAHEHUE U 3alIUTy CBOEH JTUYHOW U CEMEUHOMN TalHBbI.

6.4. PaboTHUK 00s13aH:

nepefaBate  padoOTOmATeN0 WM  €ro  MPEACTABUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAaHHBIX IE€PCOHAIBHBIX JIAHHBIX, COCTaB
KOTOPBIX yCTaHOBJIEH TpynoBsiM Kopekcom POD.
CBOEBPEMEHHO  coo00maTe paborojmarento 00 HU3MEHEHUM CBOMX
NIEPCOHAJIBHBIX JIAHHBIX
6.5. PaboTHuKM cTaBAT paborojaresis B U3BECTHOCTh 00 M3MEHEHMU (GaMUIHH,
MMEHH, OTYECTBA, JaThl POXKJIEHHUA, YTO MOJIy4YaeT OTPAKEHUE B TPYAOBOM KHMKKE
HAa OCHOBAHHMM TMPEICTABICHHBIX JOKyMEHTOB. [Ipm HE0OXOTUMOCTH H3MEHSIOTCS
naHHble 00 oO0pa3oBaHMM, MPO(ECCUH, CIEUUATBHOCTH, NPUCBOEHUU HOBOM
KaTeropuy U Ip.
6.6. B mensx 3amuThl YaCTHOM JKM3HU, JIMYHOW M CEMEHHOM TailHbl paOOTHUKH HE
JOJDKHBI OTKa3bIBAaThCS OT CBOETO IpaBa Ha OOPaOOTKY MEpPCOHATBHBIX TaHHBIX
TOJIBKO C MX COIVIACHSI, TIOCKOJIBKY 3TO MOKET IOBJIEYb NMPUYMHEHHE MOPAJIBHOTO,
MaTepuaJbHOrO Bpeaa.

7. OTBeTCTBEHHOCTh 32 pasralieHHe KOH(QUIEHUHAJILHON HHpopManuu,
CBSI3AHHOM C EPCOHAJIBHBIMHU JAHHBIMH

7.1.  IlepconanbHas OTBETCTBEHHOCTh - OIHO U3 IJIaBHBIX TpeOOBaHW K
opranuzauuu (yHKIMOHUPOBAHMS CUCTEMbI 3alllUThl MEPCOHAIBHOM HH(MOpMAIIH
1 00s13aTeNbHOE yCI0oBUE obecTieueHus Y(P(HEKTUBHOCTU ITON CUCTEMBI.

7.2.  MOpugmdeckne u Qusnyueckue A, B COOTBETCTBUU CO CBOUMH
TOJTHOMOYHMSAMH  BJIa/Iel0lHe HHpopMaLuei 0 rpakIaHax, noJIy4yaroume |
MCTIONB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu 3a HapylIeHHE PEeKKMMa 3allUThl, 00pabOTKH U MOpsKa
WCIIOJIb30BaHUs ATOW MH(OPMALIUH.

7.3. PykoBoAMTENb, pa3peIIalonuil JAOCTYN COTPYAHHMKA K KOH(HUICHIHMATBLHOMY
JIOKYMEHTY, HECET TIepCOHATIBbHYIO OTBETCTBEHHOCTD 33 JAHHOE pa3peIIeHue.

7.4. Kaxzaslii  COTpyIHHMK  OpraHu3aluy,  HOJyvyaromMid  aias  paboThbl
KOH(DUICHIIMATBHBIA ~ JOKYMEHT, HECeT CAMHOJWYHYI0 OTBETCTBEHHOCTh 32



COXpPaHHOCTh HOCHUTENS ¥ KOH(DUICHIIMATEHOCTD HH(POPMAIIHH.

7.5. Jluma, BHHOBHBIE B HapylIeHHMM HOPM, PETYJIUPYIOLIUX  IOJYy4YEHUE,
00paboTKy M 3alIUTy MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, HECYT OTUCUUIUIMHAPHYIO,
aJMUHUCTPAaTUBHYIO, T'PaXKIAHCKO-IIPABOBYI0 WJIM YIOJIOBHYK) OTBETCTBEHHOCTbH B
COOTBETCTBUU C (peiepaIbHbIMU 3aKOHAMU.

7.5.1. . 3a HEUCHOJIHEHHE WM HEHAaJJIe)Kallee HUCIOIHEHUE PaOOTHUKOM MO €ro BUHE
BO3JIOKEHHBIX HAa HETO 00S3aHHOCTEN MO COOIOEHHUIO YCTAHOBJIEHHOIO MOPsIKa paboThI CO
CBEJICHUSIMH KOH(UACHIIMAIBLHOTO XapakTepa padoTojaresb BIpaBe IPUMEHATh MIPETyCMOT
pe Huble TpynoBsiM KogekcoM AucIUIIIMHAPHBIE B3bICKAHMSL.

7.5.2. JIomKHOCTHBIE TNUIAa, B OOSI3aHHOCTH KOTOPBIX BXOJUT BEICHUE MEPCOHAIBHBIX
JaHHBIX COTPYIHHUKA, 00s3aHBl 00ECHEYUTh KaXJAOMy BO3MOXKHOCTH O3HAKOMJICHHS C
JOKyMEHTAaMH M MaTepuajaMi, HEMOCPEACTBEHHO 3aTParuBaloOLIMMU €ro MpaBa U CBOOOIHI,
€CIM HMHOE HE NPeIyCMOTPEHO 3akoHOM. HemnpaBomepHbIi OTKa3 B MPEAOCTaBICHUH
COOpaHHBIX B  YCTAaHOBJIEHHOM TIOpSAKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE
MPEOCTABICHUE TAaKUX JOKYMEHTOB MJIM MHOU MH(MOPMAIMH B CIIydasix, MPEAyCMOTPEHHBIX
3aKOHOM , JTMOO IMpeIOoCTaBICHNUE HEMOIHOM WM 3aBeIOMO JIOKHOW MH(GOpMAIUH - BIIEYET
HAJIOKEHHE Ha JIOJDKHOCTHBIX JIMI a]MHHUCTPATHBHOTO MITpada B pazmepe, ONpeaeasieMoM
Konexcom 00 aam MHUCTPATUBHBIX MTPABOHAPYII CHUSIX .

7.5.3. B coorBerctBuM ¢ Ipaxnmanckum KoaexkcoM sia, HE3aKOHHBIMH METOJAMH
MOJYYHBIINE WH(POPMALIMIO, COCTABIAIONIYIO CIYyKeOHYIO TaiiHy, 00s3aHBI BO3MECTHTH
MIPUYMHEHHBIC YOBITKH, IPUYEM TaKas ke 0043aHHOCTh BO3JIaraeTcsi U Ha pabOTHHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTbH 3a HAPYIIEHHE HEMPUKOCHOBEHHOCTH YACTHOW JKU3HU
(B TOM 4YMcie HE3aKOHHOE COOMpaHHE WM PAacHpOCTpaHEHHUE CBEICHUI O YacCTHOW >KU3HU
JUIa, COCTABIAIOIIETO €ro JIMYHYI0 WIM CeMeiHylo TaiiHy, 0e3 ero comacus),
HEMPAaBOMEPHBIM  JIOCTYI K OXpaHAEMOW 3aKOHOM KOMITBIOTEpHOW MH(pOpMaIuy,
HEMpPaBOMEPHBI OTKa3 B MPEJOCTABICHWUM COOPAHHBIX B YCTAHOBIEHHOM TMOPSIJIKE
JOKYMEHTOB W CBEJIEHUH (ecnu d3TU JAeSHUS NPUYMHWIM Bpel IpaBaM U 3aKOHHBIM
MHTEpEecaM Tpak[aH), COBEPILCHHBIC JHIOM C HCIOJIb30BAHUEM CBOETO CIYKeOHOTO
MIOJIOKEHUST HakasbiBaeTcsl ImrTpadoM, JUOO NUIICHHEM MpaBa 3aHUMATh OMpECIICHHBIC
JOJDKHOCTHU MJTU 3aHUMATbhCS ONPEEIIEHHOM e TEIbHOCThIO, TM00 apecTOM B COOTBETCTBUU
c YK PO.

7.6.  HempaBOMEpHOCTH JI€SITEIBHOCTA OPTaHOB TOCYJaPCTBEHHOM BIACTH U OpraHU3aIui
1o cOopy M MCIOIB30BAHUIO MEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOBJICHA B CyACOHOM
Topst 1 Ke.



		2021-03-01T16:44:43+0300
	Капустина Людмила Борисовна




